NUFA Meeting Minutes
July 1, 2007
Brown = new info from meeting

Blue = needs your attention

This month our Reader’s Digest goes straight to the meat of the…

NUFA ACTION PLAN!  

On Deck:  NUFA WELCOME LETTER and OMM REVIEW BOOK Distribution

*Get copies of the NUFA welcome letter printed on stationary Aug 4

*Get copies of the OMM Review book “teaser” (see below for details) Aug 4

*Send NUFA liaison’s a package that includes:  

1) the # of letters they need for incoming fellows with envelopes for 
distribution 

2) a letter to the OMM department stating what our plan is for the letters 

3) a letter to the UAAO President/OMM Dept/Motivated individual about the OMM review book and how to promote it and/or order it in bulk as a fundraiser
4) a copy of the OMM review book “teaser”
5) a copy of the OMM review book order form

We can send these packages to the NUFA liaison’s that will follow through with distributing the letters and review book materials to the appropriate places.  Keep in mind:  if you are not feeling up to the responsibility of getting these things in the right places, please don’t volunteer to do so.  If you are over loaded, on rotations, etc. please let the materials be distributed at your school another way.  

If you CAN help out by shuttling the welcome letters to your OMM department and the OMM review book material to your UAAO peeps, PLEASE SEND ME YOUR MAILING ADDRESS BY JULY 23.  If you feel like you are not a candidate to be distributing, please let me know by email that you would NOT LIKE TO DISTRIBUTE and we will try contacting your department directly.  

**I think that contacting your department in person will provide more motivation for promoting NUFA and the OMM book than the package will do on its own.  If you disagree, please let me know**


Once we have a letter about the OMM Review book and a copy of the teaser, we can also send it out to Regional UAAO Reps that can help us hype it up to the UAAO presidents.  

SUMMARY OF WHAT NUFA LIAISONS NEED TO DO NOW:  

Send me an email with a) your school’s vote on the NUFA name change-see below  b) send a mailing address where YOU will receive mail OR in your email specify that you would NOT like to be a distributor of NUFA information

c) Include in your email the total # of NEW fellows your school has added this year so we know how many welcome letters to send you d) Include in your email the dates when your school has an orientation week/club day.  
PLEASE SEND YOUR EMAIL ON OR BEFORE JULY 23RD.  nufaliaison@academyofosteopathy.org
Or brieannacross@gmail.com (alternate) 
WHAT WE NEED FROM THE ACTION COMMITTEE (or other motivated members…aka help?): 

a) Draft a letter saying hey OMM dept, this is the NUFA welcome letter, please send it out to your new fellows.  This is a tradition we are starting to let people know about NUFA.  Please expect a set of letters for your new fellows each Aug.  Etc.  

b) Draft a letter saying Dear Motivated Person (To whom it may concern?  Dear NUFA/UAAO supporter?) we wanted to let you know about a great fundraising opportunity…the OMM review book will help your students excel on boards and on class exams…check it out, buy it, etc.  

c) Tie the loose ends:  when a NUFA liaison says “I don’t want to be a distributor” or if a school does not respond, you can volunteer to become that school’s distributor.  This will involve contacting the OMM department, telling them about our programs and getting their address so we can send a package to them directly.  It will also involve following up with the departments, making sure they have received the letters and are giving them to new fellows.  

MEETING NOTES:
1. Roll

a. Dr. Ettlinger, Woody Weeks from Nova, Randy Villanueva from TUCOM-CA, Aisha Bailey from UMDNJ-SOM, Tamar Gibley from CCOM, 

2. Old Business, follow-up from last meting
a. Name change vote
i. Vote on name change vs. leave status quo

1. Woody reports from Nova:  2 fellows vote YES for name change, 4 people have not yet voted.  

2. Tamar reports from CCOM: Fellows at CCOM DO NOT want to change the name.  

3. Randy reports from TUCOM: No vote from the new fellows at TUCOM. 

4. Aisha reports from UMDNJ-SOM: Fellows did not know about possible name change.  

5. Possible names discussed at past meetings: 

a. Pre-doctoral Osteopathic Fellowship Association (POFA)

b. Pre-doctoral Fellowship Association (PFA)

c. Pre-doctoral Teaching Fellowship Association (this one was emailed in) (PTFA)

d. Pre-doctoral National Osteopathic Fellowship Association (pNOFA)

6. At this point, there are not enough votes tallied.  Please send the National NUFA liaison the vote for your school.  A) YES we want to see the NUFA name changed B) NO we do not want to see it changed or C) We don’t care if the name is changed.  

7. ***So far, we can not make a decision to change the name when only two schools have voted, one for yes and one for no.*** 
b. OMM Review book

i. Ideas and timeline for promotions

1. Most schools have an orientation week/club day that would be a good day to promote the book.  Most of these are in Aug/Sept.  

2. Several distribution avenues were suggested:  

a. Contact UAAO presidents at each school directly

b. Contact National Reps for UAAO and have them contact the reps at each school

c. Contact the OMM Dept heads directly and ask them to pass on information

d. Have NUFA liaison’s contact the person (UAAO pres/Rep/OMM Dept head) that seems the most likely to be motivated to help us promote the book

3. How to inform schools about the book:

a. Write a letter about the book, offering it up as an item the UAAO can sell for profit.  

i. Things we need to know:  How much can we sell the book for if a chapter decides to buy bulk?  Do we have bulk copies available?  Kelli from PCOM, do you know?
b. Send a complimentary copy of the book with the letter??

i. I talked to Phyllis and it sounds like it might be more economically feasible to send out a copy of the title, table of contents and sample pages.  What do you think of that idea?  Lets call this, making an OMM Review book “teaser”.  ( 
c. Immediate plan of action:  

i. Start talking up the NUFA OMM review book at your school.  Talk to whom ever you feel will be motivated to help students at your school benefit from the book.  
ii. EMAIL ME WHEN THE CLUB DAY/ORIENTATION IS AT YOUR SCHOOL!  This will help us to know our timeline. 

d. See above for action plan
3. Current Projects
a. Welcome letter/packet
1. Updated Rough draft 

a. No more suggestions were made.

ii. Timeline for disbursement/Where to go from here

a. Phyllis has the final draft of the letter.  She ordered NUFA stationary and will print them up and have them ready for me at the UAAO meeting in Aug.  YAY PHYLLIS!!  ( Thanks!
b. I will get copies of the letter and send them to each of you.  I need your help:  

i. See action plan.  
iii. Department contact collected

1. Schools missing: LECOM, OSUCOM, WVSOM  

4. Next Meeting Aug 5, 2007 8PM EST
